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CIRCULAR

Subject: Introduction of New Format for Claiming Fellowships (Non-NET, ICSSR, ICMR, DST-
INSPIRE, and Others)

All Ph.D. Research Scholars who are receiving Non-NET, ICSSR, ICMR, DST-INSPIRE, or any
other fellowship, wherein the fellowship amount is directly credited into the University account
by the respective funding agency, are hereby informed that, with the approval of the competent
authority, a new format for claiming such fellowships has been introduced.

All concerned scholars are ‘directed to submit their fellowship claims using the newly
prescribed format attached to this circular.

It is further notified that any claim submitted in the old format after the issuance of this
circular will not be considered and shall be summarily rejected.

Additionally, the following guidelines are to be strictly adhered to:

1. All Scholars must submit their fellowship claim by the 5th day of every month.

2. Scholar must submit claim form separately for each month.

3. If a scholar fails to claim the fellowship for two consecutive months, the fellowship shall
be disbursed only after the recommendation of the Departmental Research Committee
(DRQ).

4, Fellowship shall not be released if the scholar’s monthly attendance is less than 75%.

5. All fields in the claim form must be filled in correctly and completely. Incomplete and
inappropriately filled claim form will not be considered and shall be summarily rejected.

6. Each claim form must be duly verified and signed by the Supervisor/Guide and
forwarded through the Head of the Department/Dean of the Faculty before
submission at the Dispatch Section.

7. Delay in submission of claims beyond the due date may result in deferment of fellowship
release to the next cycle.

8. The new format is also available on the University website/Scholarship Portal.

L

This circular is issued with the approval of the competent authority.
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Copy to:
1. Director (I/c)-RCM, IGNTU
Deans of Faculties (to circulate among students)
Dean-Academics, IGNTU
Dean Student’s Welfare, IGNTU
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Chief Warden (to display on Notice Boards)

ALL HODs (to circulate among students)

All Faculty members (to circulate among students)

DR (Scholarship Section/Administration)

All Hostel Wardens (to display on Notice Boards)

10 PS to VC- for kind information to Hon’ble Vice Chancellor

11. PS to Registrar/FO/COE

12.AR (Scholarship/Finance/Exam/Ph.D./Administration)

13. System Analyst (to upload on university website & e-circulation)
14. Concern File
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Non-NET Fellowship Claim Form for Ph.D. Programme
Name of Ph.D. Scholar : |
Department
Enrollment No.
Ph.D. Registration Date
Supervisor Name
Mobile No.
Email ID
Period of Claim :|From / /20 to / /20
Attendance Percentage
(Mandatory) )
10.|Fellowship Amount
11.|Bank Name.
12./A/C Holder Name
13./A/C Number
14./Branch
15./IFSC Code

16. Extension Given (Yes/No)

Certificate by the Scholar

I 'hereby certify that, I am a full-time research scholar of the Indira Gandhi National Tribal University. I am not
receiving any other fellowship, scholarship, or financial assistance from any other source. The information
furnished above is true to the best of my knowledge and belief. I have maintained satisfactory progress in my
research work during the period claimed.
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Signature of the Scholar

Certification by the Supervisor
This is to certify that the above-mentioned scholar is working under my supervision and has shown
satisfactory progress in research work during the period claimed. The scholar is not receiving any stipend, °
fellowship, or financial assistance from any other source. I recommend the release of the fellowship.

§ .
Signature of the Supervisor (with stamp)
Name:

Verification by the HOD/Dean :
Certified that the claim has been verified and found in order. The scholar is not receiving any stipend,
fellowship, or financial assistance from any other source. The release of the fellowship is recommended.

Signature of the HOD /Dean (with stamp)
Name:

Note: 1. Attendance must be submitted on or before 5t day of every month.
2. All field must be filled completely.
3. Fellowship shall not be released if student’s attendance is less than 75%.
4.1f the Non-NET Fellowship has not been claimed continuously for the last two months, the
fellowship shall be disbursed only after the recommendation of the DRC.
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Fellowship Claim Form for Ph.D. Progfamme

Name of Ph.D. Scholar
Department
Enrollment No.

Ph.D. Registration Date
Supervisor Name
Mobile No.

Email ID

Period of Claim : |[From / /20 to / /20
Attendance Percentage
(Mandatory) J
10./Fellowship Amount
11.|Bank Name

12./A/C Holder Name
13./A/C Number
14./Branch

15./IFSC Code

16./Extension Given (Yes/No)

Certificate by the Scholar

I hereby certify that, [ am a full-time research scholar of the Indira Gandhi National Tribal University. I am not
receiving any other fellowship, scholarship, or financial assistance from any other source. The information
furnished above is true to the best of my knowledge and belief. I have maintained satisfactory progress in my
research work during the period claimed.
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Signature of the Scholar

Certification by the Supervisor
This is to certify that the above-mentioned. scholar is working under my supervision and has shown
satisfactory progress in research work during the period claimed. The scholar is not receiving any stipend, -
fellowship, or financial assistance from any other source. I recommend the release of the fellowship.

¥ .
Signature of the Supervisor (with stamp)

Name:

Verification by the HOD /Dean .
Certified that the claim has been verified and found in order. The scholar is not receiving any stipend,
fellowship, or financial assistance from any other source. The release of the fellowship is recommended.

Signature of the HOD/Dean (with stamp)
Name:

Note: 1. Attendance must be submitted on or before 5t day of every month,
2. All field must be filled completely.
3. Fellowship shall not be released if student’s attendance is less than 75%.
4. If the Non-NET Fellowship has not been claimed continuously for the last two.months, the
fellowship shall be disbursed only after the recommendation of the DRC,



